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PETERHOUSE

CAMBRIDGE, CB2 1RD

Job Description
Rare Books Cataloguer (Research Associate) for the project ‘Early Hebrew Printed Books in Cambridge Collections’

The post will be available from 1st August 2023 (or as soon possible after) until 31 December 2024. 
(This is a fixed-term non-renewable post.)

The salary for the post will be £37,386 (UL43) to £39,592 (UL45) depending on experience
About Peterhouse

Peterhouse is the oldest College in Cambridge (founded in 1284) and is also among the smallest (currently 291 undergraduates; 176 postgraduates; 43 Fellows). The College provides accommodation for almost all its Junior Members either on or near the main College site; a significant proportion of the Fellowship also live in. The College is, therefore, characterised by a greater degree of regular interaction between Senior and Junior Members than is the case in some larger Colleges. It is a vibrant community, with many active clubs and societies, and a strong tradition of table fellowship. Peterhouse, founded in 1284, is the oldest of the Cambridge Colleges.  It has a student body of around 350 (undergraduate and graduate) and academic and administrative staff numbering approximately 70.  Peterhouse is situated in Trumpington Street in Central Cambridge

Summary of the Role
The duties of the postholder will primarily be to produce records for inclusion on the University Library’s catalogue/management system. Those records will include, as a matter of course, a full bibliographical description of each book encountered and as complete as possible a record of copy-specific information, such as the details of binding structures and designs, provenance information and signs of use by readers. The postholder will undertake work in a number of Cambridge collections under the direction of the Perne Librarian at Peterhouse, Scott Mandelbrote.

The Cambridge Colleges and the University Library hold large numbers of printed Hebrew books and of books containing Hebrew collected from the sixteenth century. For the purposes of this project, the intention is to study those books collected up to the royal donation of the library of John Moore to the University Library (1715) and a number of other significant donations in the early eighteenth century. This will enhance our knowledge of and access to a large number of Cambridge collections and provide a coherent basis for further research on the material world and intellectual culture of early modern Hebraism.

Duties
· The work of the rare books cataloguer on this project will primarily be to produce records for inclusion on the University Library’s catalogue/management system. Those records will include, as a matter of course, a full bibliographical description of each book encountered and as complete as possible a record of copy-specific information, such as the details of binding structures and designs, provenance information and signs of use by readers. Very few of the University Library’s own collection of Hebraica have been catalogued to this standard. Even the records of the books of St John’s College, which have been very completely catalogued, do not necessarily detail Hebrew provenance and publication data correctly. Across the University and College libraries, there is a need to provide expertise and to set a standard that will enable the proper and complete cataloguing of early modern Hebraica collections and that will enable cataloguers dealing with later collections to access skills necessary to complete their records.

· Throughout the project, findings relating to manuscript materials located as pastedowns or waste in early modern bindings will be shared with the project on ‘Books within Books’ (http://www.hebrewmanuscript.com) and data regarding provenance will be considered for inclusion in the Footprints (https://edblogs.columbia.edu/footprints/) database. 

· Where appropriate, the project will also collaborate with the Material Evidence in Incunabula (https://data.cerl.org/mei/_search) project. 

· In addition to the production of catalogue records, the cataloguer will be expected to collaborate with the monthly creation of blog posts for contribution to the websites of the various libraries participating in the project and for the project’s own website. The project will also collaborate with the Cambridge Digital Library (https://cudl.lib.cam.ac.uk) to identify items from both the University Library and College collections for eventual digitisation   
· The cataloguer will be required to create high-quality online catalogue records for printed books in the University’s and the Colleges’ special collections to DCRMB, AACR2, MARC21 and LCSH standards. 

Essential Skills:
· An excellent working knowledge of early modern Hebrew

· the ability to read early modern Hebrew manuscript hands

· the ability accurately to identify and describe the copy-specific characteristics of an early modern printed book

· a good working knowledge of Latin.

Desirable skills:

· Existing experience of cataloguing rare books for an ALMA management system [some training may be available];

· ability to read Greek and modern European languages other than English

· experience in working in a variety of special collection environments.

Person Specification:

· To hold a degree in a relevant discipline
Hours and Salary

The salary for the post will be £37,386 (UL43) to £39,592 (UL45) depending on experience
 The hours for the post are 36.25 per week.
Additional Benefits & Information

The holiday entitlement is 25 days per annum plus 8 bank and public holidays.  The College provides car parking whilst on duty, which is subject to availability.  The College offers an auto-enrolled pension scheme to eligible employees, which is USS (the Universities Superannuation Scheme).  Lunch is provided free of charge when on duty over lunchtime and when the College kitchens are open. The post is subject to a 3-month probationary period.
Health and Safety
All staff must adopt a responsible attitude towards health and safety and to comply with any procedures as required by the College in order to ensure the health and safety of themselves, their colleagues and any other persons that may be affected by their actions.  They must be prepared to undertake any training provided in relation to health and safety or which is identified as necessary in relation to their work.  The College operates a non-smoking policy; smoking is only permitted in the designated smoking areas and during official breaks.

The closing date for applications is 8.00am on 19th June 2023.  Interviews will take place week commencing 26th June 2023
Completed applications should be returned to the HR Manager:
hr@pet.cam.ac.uk
